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1. The name of the Charitable Incorporated Organisation is the Cumbria Local History Federation, referred 

to as the Federation. 
 

2. The objects of the Federation are 

a. to promote local history in Cumbria; 
b. to inform individuals and organisations about local history activities; 
c. to provide a means of liaison between organisations and a forum for exchange; 
d. to provide support and advice on local history matters; 
e. to organise conferences, exhibitions and other meetings; 

 
3. Powers 

The Federation has power to do anything calculated to further its objects including: 
                 i. To raise funds. 
                 ii. To co-operate with other suitable organisations and to exchange information with them subject to  
                      appropriate data protection legislation.    
                 Iii To establish and support any charitable trusts, associations or institutions formed for any of the charitable  
                     purposes included in the Objects. 
                 iv. To acquire, merge with or enter in to any partnership or joint venture arrangement with any other Charity or  
                      body formed for that purpose. 
                 v. To set aside income as a reserve against future expenditure. 
                 vi To open and operate such bank and other accounts as the Committee consider necessary for the  
                      achievement of the Objects and to invest funds and delegate the management of funds in the same  
                     manner and subject to the same conditions as Trustees of any Trust under current legislation.  

  vii. To do all such other lawful things as are necessary. 
 

4. Membership 

              a. Membership of the Federation is open to all organisations and persons interested in the local history 
                 of Cumbria; 

b. Membership shall be by payment of subscriptions as the AGM of the Federation shall determine, renewable 
on 1

st
 January each year; 

c. The Secretary (or the Membership Secretary if appointed) shall keep a register of members and applications 
for membership should be made in the manner determined by the committee. If there is any reason not to 
approve an application or if a question should arise about the continued membership of a member, the matter 
will be decided by the Committee in the best interests of the Federation and the applicant informed with the 
reasons for refusal. 
 

5. Trustees 

There shall be three Trustees of the Federation. They shall be the Chair for the time being elected  in AGM, ex-
officio, and two other members appointed as Trustees by the membership at AGM, who will hold office for three 
years and may be re-elected three times. The Trustees must meet at least once in each year for the purpose of 
reviewing the state of the Federation and confirming that the provisions of this constitution are being complied 
with. The Trustees may at any time require the Committee to take remedial action and in default thereof present 
a report to the next AGM or a Special General meeting of the membership. 
 

6. Officers  

The Chair, Secretary and Treasurer of the Federation shall be appointed at each AGM for the ensuing year. The 
Chair shall (if present) preside at all meetings of the Committee and all General Meetings, the Secretary shall 
be responsible for convening such meetings and keeping minutes thereof, the Treasurer shall keep the 
accounts of the Federation and shall ensure compliance therein with the requirements of this constitution. 
 

       7.    Committee 

The Committee shall have general responsibility for the management of the Federation and shall include the 
Chair, Secretary and Treasurer and up to 10 other members elected at the AGM for the ensuing year. The 
Committee shall have authority to exercise the powers of the Federation, may co-opt other members of the 
federation and may appoint other officers for specific purposes either from within their own number or by co-
option. 

 
8     Appointment of office-holders 

        The Committee may present recommendations to each AGM for persons to be appointed trustee, office or    
         committee members and any member of the Federation may submit nominations for any of these positions in  
         writing to the Secretary not later than one month before each AGM. 
   
9.    Removal of office-holders 

A Trustee, officer or committee member shall cease to hold office if he / she:- 
a. is disqualified by virtue of the Charities Act 2011 (or any statutory re-enactment or modification thereof); 
b. ceases to be a Member; 
c. becomes incapable of managing his/ her own affairs; 
d. resigns as a Trustee; 



In that event the Committee shall have power to take such action as seems necessary to fill the vacancy 
pending the next AGM. 

 
         10.  Application of income and property 

               The income and property of the Federation must be applied solely towards the promotion of the objects and  
                none may be paid to any Trustee, officer or member of the Federation, except by way of reasonable expenses  
                or remuneration for goods and services supplied, in all cases with the prior approval of the Committee. 

  
        11.   Membership 

              a. The Committee may request applications for membership to be made in any way that they decide; 
b. If they approve an application for membership, will notify the applicant of their decision within 21 days; 
c. An application for membership may be refused if they believe that it is in the best interests of the Federation; 
d. If they decide to refuse an application, the Committee will give the applicant their reasons for doing so within    
21 days and give the applicant the opportunity of appeal.  
e. The Committee shall consider any such appeal and inform the applicant of their decision, but any decision to  
      confirm refusal shall be final. 
f. Membership cannot be transferred 
g. Each member shall exercise his/ her powers in the way he / she decides would be most likely to further the 
purposes of the Federation. 
h. Members shall ensure the Federation has an up to date postal or electronic address to ensure all notices can 
be served. 
 

        12. Termination of membership 

     a. The member dies or the organisation ceases to exist 
     b. the member sends a notice of resignation to the charity trustees 
     b. The member sends a notice of resignation to the Committee or Trustees. 
     c. Any money owed by the member is not paid in full within 6 months of falling due. 
     d. The Committee decide that it is in the best interests of the Federation that the member in question  
          should be removed from membership and pass a resolution to that effect, having provided the member   
          with sufficient information and allowed 21 days for any representations to be made.  

 
         13. General meetings of members 

               a. There must be an AGM of members once in every calendar year, and at intervals of not more than 15  
                    months.  
               b. The AGM must receive the annual statement of Accounts, duly examined, and the trustees’ annual report 
                    and must elect trustees and the Committee as required under clause 4. 
               c. All decisions will be taken by vote of those present at the meeting. 
               d. The Committee may call a special general meeting at any time. 
               e. The Committee may call a special general meeting if requested in writing by not less than ten Members. The  
                   request must state the nature of the business to be discussed. If the Committee fail to hold the meeting  
                   within twenty eight days of the request, the Members may proceed to call a special general meeting, but in  
                  doing so   must comply with the provisions of this constitution. 
               f. Notice of any general meeting may be posted or sent electronically and it will be deemed to have been served  
                 after 48 hours.      
 
         14. Notice of general meetings 

                a. The minimum notice required to hold any general meeting is fourteen days  from the date on which the  
                    notice is deemed to have been given. The notice must specify the date, time and place of the meeting and  
                    the general nature of the business. If the meeting is to be an AGM, the notice must say so. 
                b. The notice must be given to all the Members, the Committee and the Trustees. 
 
           15. Procedure at general meetings 

               a. No business shall be transacted at any general meeting unless at least 10 members are present.   
               b. If after 15 minutes of the advised start time the meeting is not quorate, the meeting shall be adjourned to a  
                  time and place decided by the Committee, who must give 7 days’ clear notice of the re-convened meeting  
                  stating the date and time.   
               c. General meetings should be chaired by the chair of the Trustees if present. 
               d. If the Chair is not present, another Trustee shall chair the meeting. 
               e. Each Member shall have one vote, but if there is an equality of votes, the person chairing the meeting shall  
                   have a casting vote in addition to any other vote he or she may have.  
               f. An organisation that is a Member of the Federation may authorise a person as its representative at any  
                  general  meeting. The representative is entitled to exercise the same powers on behalf of the organisation as        
                   an individual member of the Federation. 
              g. Any decision shall be taken by a simple majority of votes. 
              h. Any objection to the qualification of any voter must be raised at the meeting, where the vote is cast, and the  
                 decision of the Chair of that meeting will be final. 
              i. The Chair with the consent may adjourn the meeting to another time and place. No business can be   
                  transacted at an adjourned meeting, except the business which would have been transacted at the original  
                  meeting.    
 
         16.  Management of the Federation and Powers of Trustees and Committee 

               a. The Committee shall conduct their business at meetings of which not less than seven days’ notice in writing  
     has been given to all Committee Members stating the nature of the business to be discussed. The quorum at 
     such meetings shall be four Members eligible to vote.  
b. The Committee may regulate their proceedings as they think fit, subject to the provisions of this constitution.  



   All questions shall be decided by a majority of votes of those present, with the Chair or Vice Chair chairing the  
   meeting having a second and casting vote should the meeting be evenly divided. 
c. Conflicts of interest and conflicts of loyalty must be declared by every Trustee and Member of the Committee 
   i. He/she must declare the nature and extent of any interest, direct or indirect, in which they have in a  
      proposed transaction or arrangement with the Federation or in any transaction or arrangement entered in to  
      by the Federation, which has not previously been declared. 
  ii. He or she must absent themselves from any discussions of the Trustees or Committee in which it is possible  
     that conflict of interest will arise between his/ her duty to act solely in the interests of the Federation and  
    any personal interest, including but not limited to any financial interest. 
 

          17.  Minutes and Annual Reports and Accounts 

             a. The Trustees and Committee shall ensure Minutes are kept of all appointments of Officers, Trustees  
                 and Committee, proceedings at general meetings and Committee meetings and  
                 meetings of the Trustees;  
             b. The Trustees shall comply with obligations under the Charities Act re:- 
                  keeping of accounting records. 
             c.  Preparation of annual statements of account; 
             d.  transmission of the statements of account to the Charity Commission; 
             e.   Preparation of an Annual Report and its transmission to the Charity Commission; 
             f.    Preparation of an Annual Return and its transmission to the Charity Commission; 
             g. Accounts must be prepared in accordance with recommended Practice issued by the Commission. 
 
           18. Registered particulars 

                 The Trustees shall notify the Commission promptly of any changes to the Federation’s entry in the records of  
                  the Charity Commission. The principal office will be in England. 
 
            19. Notices 

                 a. Any notice required by this constitution must either be in writing or given using electronic communications. 
                 b. The Federation may give any notice to a Member either 
                     i    personally  
                     ii   by sending it by post in a prepaid envelope addressed to the Member at his/ her address 
                     iii  by leaving it at the Member’s address. 
                     iv. by giving it using electronic communications to the Member’s address.    
                  c. It is the responsibility of the Member to ensure the Federation has all their current address details. 
 
             20. Rules 

                a. The Committee may make rules for the conduct of business. 
                b. The Federation in general meeting has the power to alter the rules.      
                c. The Trustees must adopt such means as they think sufficient to bring the rules to the notice of Members. 
                d. The rules shall be binding on all Members. No rule shall be inconsistent with in this constitution.      
              

 
21.    Voluntary winding up or dissolution 

         1. As provided by the Dissolution Regulations, the Federation may be dissolved by resolution of its 
             members. Any decision to dissolve the Federation can only be made: 
 
            a. at a general meeting of the members of the Federation by a resolution passed by a 75% majority of  
              those voting.  By a resolution passed by decision without a vote and without any expression of dissent  
              in   response to the question put to the general meeting.  
            b. by a resolution agreed in writing by all members. 
 
       2. Subject to the payment of all the Federation’s debts: 
 
          a. Any resolution for dissolution of the Federation  
               may contain a provision directing how remaining assets of the Federation shall be applied. 
          b. If the resolution does not contain such a provision, the charity trustees must decide this. 
          c. In either case the remaining assets must be applied for charitable purposes similar to those of the  
              Federation.     
 
       3. The Federation must observe the requirements of the Dissolution Regulations in applying to the  
           Commission for the Federation to be removed from the Register of Charities and in particular: 
 
           the charity trustees must send with their application to the Commission: 
               1. A copy of the resolution passed by members of the Federation 
               2. a declaration by the charity trustees that any debts and other liabilities of the Federation have been  
                  settled or otherwise provided for in full: and  
               3. a.a statement by the charity trustees setting out the way in which any property of the Federation has  
                   been or is to be applied prior to its dissolution in accordance with this constitution 
                  b. the charity trustees must ensure that a copy of the application is sent within seven days to every 
                     member and employee of the Federation, and to any charity trustee of the Federation who was not  
                     privy to the application. 

                             4.  If the Federation is to be wound up or dissolved in any other circumstances, the provisions of the  
                    Dissolution Regulations must be followed. 
              5. If the Federation is to be wound up, the Trustees and Members of the Federation have no liability to  
                    contribute to its assets and no personal liability for settling its debts and liabilities. 



 
22     Amendment of constitution 

        As provided by clauses 224-227 of the Charities Act 2011: 
         1. This constitution can only be amended: 
            a. by resolution agreed in writing by all members: or 
            b. by a resolution passed by a 75% majority of votes cast at a general meeting. 
         2. Any alteration of clause 2 (Objects) clause 21 (Voluntary winding up or dissolution), this clause 
             or of any provision where the alteration would provide authorisation for any benefit to be obtained by  
            the charity trustees or members of the Federation or persons connected with them, requires the prior 
            written consent of the Charity Commission. 
        3. No amendment that is inconsistent with the provisions of the Charities Act 2011 or the General  
            Regulations shall be valid. 
        4. A copy of any resolution altering the constitution, together with a copy of the Federation’s constitution as  
            Amended, must be sent to the Commission within 15 days from the date on which the resolution is 
           passed. The amendment does not take effect until it has been recorded in the Register of Charities. 
 
 
 
 
 
 
 
 


